Green Hope High School PTSA
CHECK REQUEST FORM FOR REIMBURSEMENT

** Please be sure to attach all original receipts, statements or invoices with this request. Checks will not be issued without proper documentation. Contact Treasurer, Madhu Sunku at (336)749-2398 or madhumahesh@gmail.com with questions.**

Date:  				Person Requesting Check: 						
E-Mail: 							Phone: (	)			
Committee: 												
Purpose of Expenditure:  										





TOTAL Reimbursement Amount: $					
Pay To The Order of: 										
Mail check to this address: 										


NOTE: The Committee’s Plan of Work must be on file with the GHHS PTSA prior to PTSA checks being written.

*** ATTACH ORIGINAL RECEIPTS AND MAIL TO***

Madhu Sunku
255 Crestmont Ridge Drive
Apex, NC 27523


Please Do Not Write Below Line
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++


_______________________________________________________________	__________________________________________________________
PTSA President, VP or Secretary		Date		PTSA Treasurer				Date
            (circle position)							
[bookmark: _GoBack]Expense
Check # ______________ Check Date: ______________  	Category: ____________________________________	


Audit Committee Reviewed/Approved by initials: ________________________  Date: __________________ 
Last Rev: 07/2018
